





City of Dunedin
F d Parental Leave Policy

Requests for Paid Parental Leave

Eligible employees shall provide his or her supervisor and Human ..asources
(HR) with notice of the request for leave at least 30 days prior to the proposed
date of the leave (or if the leave was not foreseeable, as soon as possible). HR
forms and provide all documentation as required by the HR department to
substantiate the request.

The employee must complete the necessary FMLA paperwork and submit the
paperwork to HR within fifteen (15) days of receipt of the paperwork from HR or
the qualifying event, whichever is sooner. HR will notify the employee’s
supervisor for parental leave approval purposes.

If the employee resigns within one hundred and eighty (180) days following
parental leave, the employ  will be sponsib for the repayment of the eight
(8) weeks of parental leave.

Upon termination of the individual's employment at the City, he or she will not be
paid for any unused paid parental leave for which he or she was eligible.

As is the case with all internal policies, the City has the exclusive right to interpret
this policy.

Effective Date of Revised Policy: October 1, 2025

Approved:
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Director of Human Resources & Risk Management
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