City of Dunedin, Florida
~.ass .ascription

JOB TITLE: Park Maintenance Foreman
Parks & ..ecreation Department
Rec tion " vision

~ENERAL STAT=MENT OF '"B

Under direction, supervises and participates in landscaping, grounds, fleet and/or
equipment maintenance repair work and participates in the set-up and tear-down of
special events for the Parks Division in assigned area, ensuring all work is completed
according to established policies, procedures, schedules 1d standards of safety and
quality. Reports to the Park Maintenance Supervisor.

SPECIFIC DUT'=S AND RESPONSIBILITIES

ESSENT'AL JOB F''"NICTIONS

The duties recorded below are representative of the duties of the class and are not
intended to cover all the duties performed by incumbents(s) of any particular
position.

Supervises Park Maintenance Workers; supervisory duties include scheduling;
instructing; assigning, reviewing and planning work of others; maintaining standards;
coordinating activities; allocating personnel; acting on employee problems; promotions,
selecting new employees, recommending and implementing employee discipline, and
completing annual performance evaluations.

Reviews the work of subordinates for cc leteness and accuracy; evaluates and makes
recommendations as appropriate; offers training, advice, and assistance as needed.

Performs routine groundskeeping duties, including installing sod, mowing grass, trimming
trees and shrubbery, installing and maintaining landscape materials, removing weeds,
edging walkways, applying mulch, removing trash and debris, etc.

Oversees and participates in landscaping, groundskeeping, carpentry, masonry,
plumbing and/or mechanical work and/or general manual labor as necessary to maintain
Parks Division grounds, structures, equipment and vehicles.

Coordinates and participates in the set-up and tear-down of special events. Provides
maintenance assistance during the set-up, presentation, and clean-up of special events
as required.















