City of Dunedin, Florida
Class Description

Position Title: Economic Development Manager
Economic & Housing Development Department

GENERAL STATEMENT OF JOB

Under general supervision, performs professional and managerial work related to the
development and implementation of economic developn 1t plans, programs and
services, and supporting management of the City’'s Community Redevelopment District.
Work requires considerable indepenc 1t judgement following established guidelines,
codes, rules and polic ;. Serves as the department’s acting director when designated.
Reports to the Economic & Housing Development Director.

SPECIFIC DUTIES AND RESPONSIBILITIES
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The duties recorded below are representative of the duties of the class and are not
intended to cover all the duties performed by incumbent(s) of any particular
position.

Prepare SWOT (strengths, weaknesses, opportunities, and threats) reports, analyzes
and makes recommendations on preferred outcomes.

Analyzes situations and provides ideas on possible redevelopment strategies.

Understands the Live Local Act and its impacts to dev opir affordable housing in the
city.

Reviews various agreements and leases and notes milestones as well as makes
recommendations.

Re ves and creates data on various items to establish charts and other useful
information points.

Serves as lead with other staff and consultants to update the CRA Master Plan and
Economic Development Master Plan.

Serves as lead and works with Engineering to manage various capital projects.

Plans, develops, organizes, manages and evaluates economic development activities
and inc tive programs.









Economic Development Manager, Economic & Housing De'  opment Department
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Data U*'"~--~+~~- Requires the ability to coordinate, format, and/or correlate data.
Includes rererencing data analyses to determine necessity for revision of organization
components. Ability to prepare graphic materials is a plus, such as from Excel.

Human Interaction: Requires the ability to interact with various organizations and
business and property owners on information regarding projects and events. Must
possess a demonstrated ability to work with a team comprised of multiple disciplines.
Knows how to perform duties in a pro-active and courteous manner with the utmost
integrity and in the best interest of the public. Has excellent interpersonal skills. Is able to
offer assistance to fellow employees as nec ssary

E~:ipment, M~~hinery, Tools and Materi=!= Utilization: Requires the ability to use,
operate and/or handle equipment such as a computer, calculator, copier, fax machine,
and, telephone. Has knowledge of and skill in the use of modern office equipment,
including computers.

Verbal Aptitude: Requires the ability to use a variety of reference and descriptive data
and information. Has the ability to speak, write and understand the English language.

Mathematical Aptitude: Has the mathematical ability to handle required calculations.
Requires the ability to perform addition, subtraction, multiplication and division; calculate
decimals and percentages; may require ability to utilize principles of fractions and/or to
interpret graphs.

Functional Reasoning: Requires the ability to apply principles of rational systems.
Ability to interpret instructions furnished in written, oral, diagrammatic or schedule form.
Ability to exerc : independent judgment to adopt or modify methods and standards to
meet variations in assigned objectives. Ability to understand and use geographical
information techniques on identified areas for purposes of economic
development/redevelopment.

Situational Reasoning: Requires the ability to exercise the judgment required in
situations characterized by repetitive or short-cycle operations covered by set procedures
or: juences. Is able to take the initiative to complete the duties of the position without
the need of direct supervision. Is able to use independent judgment in performing routine
and non-routine tasks. H: the ability to plan, organize and prioritize daily assignments
and work activities. Is able to assemble and analyze information and make written reports
and records in a concise, clear and effective manner.
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